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NorMin LABCON Training 03-T14 F-02 

  

Instructions on Training-Workshop Fee Payment 
 

1. Participant has to completely fill-up the REGISTRATION FORM. 
 

2. Send filled-up REGISTRATION FORM to norminlabcon@yahoo.com or fax to (088) 850-
2653. 

 
3. Participant will receive a Confirmation of Registration. In the Confirmation of Registration, 

participant is instructed to wait for Billing Statement to be sent to participants on 17 October 
2014. This Billing Statement will be the GO signal of confirmed participants to deposit 
payment. On-site payment is not allowed. This is to ensure that all participants will receive 
training materials on the day of the training-workshop. Payment is NON-REFUNDABLE to 
ensure participant’s attendance, but it is transferable and organizing committee should be 
informed immediately for any replacement. 

 
4. During the waiting time for the sending of the Billing Statement, participants are advised to 

process the payment in check or cash so that once given the go signal, payment can be done 
immediately and a slot will automatically be reserved. 
 

5. Also given in the Confirmation of Registration is the Confirmation Number of the participant, 
with format of T14-03-running number (01 to 30, for the first Training-Workshop) and T14-04-
running number (01 to 30, for the second Training-Workshop). This is the reserved slot of 
each participant. Release of Confirmation Number is upon receipt of filled-up Registration 
Form and on a first-come-first-served basis. 
 

6. Participants will also receive a Survey Form upon receipt of the filled-up Registration Form. 
This Survey Form has to be filled-up and send back to norminlabcon@yahoo.com because 
all filled Survey Forms will be sent to the Resource Speaker to enable him to adapt the 
training according to the present knowledge/experience of the participants, as well as fulfill 
needs and expectations as good as possible. 

 
7. Once Billing Statement is issued to confirmed participants, participant should deposit payment 

to BDO Account Name Northern Mindanao Laboratory Consortium (NorMin LABCON) 
Foundation, Inc. with Account Number 1760233100. The account name should strictly be 
followed. All payment should be deposited to this account. Scanned copy of the DEPOSIT 
SLIP should then be sent to norminlabcon@yahoo.com or fax to (088) 850-2653. 

 
8. Final Confirmation of reserved slot in each of the Training-Workshop is only made once the 

organizing committee has received the copy of the deposit slip. Participant will receive Final 
Confirmation through an email message. 

Northern Mindanao Laboratory Consortium (NorMin LABCON) Foundation, Inc. 

c/o Department of Science and Technology Regional Office No. X 

Jesus V. Seriña St., Carmen, Cagayan de Oro City 

Tel. No. (088) 858-3931 to 33 local 26, (088) 850-2653, norminlabcon@yahoo.com 


